ORIENTAL BANK RURAL DEVELOPMENT TRUST
Oriental Bank of Commerce
Rural Development & Priority Sector Department,
Plot No.B-5, Sector-32, Gurgaon (Haryana).

APPOINTMENT OF SUPPORT STAFF AT RSETIs
IMPORTANT: LAST DATE OF RECEIPT OF APPLICATIONS 28.02.2013

Oriental Bank Rural Development Trust (OBCRDT) is running 5 Rural Self Employment
Training Institutes (OBC RSETI) at Palwal (Haryana), Sriganganagar (Rajasthan),
Balekhan Jaipur (Rajasthan), Shankerpur Dehradun (Uttarakhand) and Zira Ferozepur
(Punjab). OBCRDT is looking for recruitment of support staff on contractual basis at

above RSETIs for training and official duties.

The details are given below:

FACULTY (One post for each Centre)

S.No Parameters Eligibility Criteria
1 |Age Candidates in the age group of 20 to 30 years are eligible to
apply.
2 Educational Candidates with post graduate degree in any of the following
gualification subjects: MA/M. Com/M.Sc /Master of Social Works or
Preference shall be given to M.Sc/ B.Sc. in Agriculture & Allied
subjects.
3 Knowledge of | Applicants should have fluency in both spoken and written
Languages Hindi language and Local language.
4 Communication | Applicants possessing excellent communication skills are
ability preferred.
5 Computer Proficiency in MS Office and internet.
knowledge
6 Salary Rs. 20000/- p.m. in lump sum




OFFICE ASSISTANT (One post for each Centre)

S. No | Parameters | Eligibility Criteria

1 Age Candidates in the age group of 20 to 30 years are eligible to

apply.

2 Educational | Candidates with degree in any of the following subjects:
qualification | B.Com./BA/B.Sc. etc.

3 Knowledge [ Applicants having fluency in both spoken and written Hindi
of language, fluency in written English language. Fluency in
Languages |[spoken and written Local language is an additional

gualification.

4 Communicati | Applicants shall possess good communication skills.
on ability

5 Computer Proficiency in MS Office and internet.
knowledge

6 Salary Rs. 8000/- p.m. in lump sum

ATTENDER (One post for each Centre)
S. No Parameters Eligibility Criteria

1 Age Candidates in the age group of 20 to 30 years are

eligible to apply.

2 Educational Should have passed SSLC or its equivalent

qualification examination

3 Knowledge of | Applicants having fluency in Local language preferred

Languages and able to drive two wheeler.

4 Salary Rs. 5000/- p.m. in lump sum

Other Terms and conditions shall be as under:

1. The candidate to be appointed will be on contractual basis initially for a period of

3 years only to be reviewed every year for continuation in service.

Such

appointment shall come to an end after expiry of period of contract. During this
period, his/her services may be terminated at any time at Trust’s discretion, if
his/her work & conduct are not found satisfactory or for any other reason
whatsoever. It is, however, to be clearly understood that the decision of the Trust




about his/her work & conduct being satisfactory or otherwise or in terminating
his/her services for any reason whatsoever shall be final and binding upon
him/her.

. Applicant will apply with details, viz. Name with photo, Father's name, Date of

birth, Correspondence Address, Permanent Address, Phone/ Mobile number,
Tenure of resident, Educational Qualifications with photocopy of Certificates,
Experience, Post Applied for etc.

The application is to be sent by post/Regd. post latest by 20.02.2013 by
mentioning post applied on the cover of the envelop at the address of the
concerned RSETI applied for as given hereunder:

NO

RSETI ADDRESS

JAIPUR OBC Rural Self Employment Training Institute,
Oriental Bank of Commerce,

National Highway No. 11,

Village: Balakhan,

Post Office: Loharwara

Tehsil: CHOMU

DISTT. JAIPUR (RAJASTHAN)

Pin Code: 303 807

SRIGANAGANAGAR | OBC Rural Self Employment Training Institute,
Oriental Bank of Commerce,

173-174, G- Block, Sukhadia Circle,
SRIGANAGANAGAR - 335 001 (RAJASTHAN)

FEROZEPUR OBC Rural Self Employment Training Institute,
Oriental Bank of Commerce

Village: Ratol Bet, Tehsil: Zira

Distt: Ferozepur (Punjab)

Pin Code: 142 047

DEHRADUN OBC Rural Self Employment Training Institute,
Oriental Bank of Commerce,

VILLAGE: SHANKERPUR- 248 197

Near Bada Rampur, DEHRADUN (UTTARAKHAND)

PALWAL OBC Rural Self Employment Training Institute,
Oriental Bank of Commerce,

Above Bank of Baroda, Byepass, G. T. Road,
Agra Chowk,

PALWAL — 121 102 (HARYANA)




4. The OBC RSETI reserves the right to reject any application without mentioning
reason.

5. Mere submission of application against the advertisement and apparently fulfilling
the criteria as prescribed in the advertisement would not bestow on him/ her right
to be called for interview.

6. After receipt of applications, they shall be short listed and call letters shall be
issued for interview.

7. The names/candidates selected by the interview board shall be put on a panel to
be appointed as and when required. The mere inclusion of any candidate’s name
on the panel shall not entitle him for contractual appointment.

8. The panel of selected candidates shall be valid for one year.

9. The duties and responsibilities as a faculty /Office assistant/ Attender and
obligations shall be as entrusted by the Director, OBCRSETI

10.The candidate so appointed shall not during his/her period of appointment
engage himself/ herself directly or indirectly in any other business or employment
while engaged by OBC RSETI AND shall devote time and best skills and efforts
in the service of the OBCRSETI.

11.The candidate shall do any duty entrusted to him and take precautions to
safeguard the OBCRSETI's goodwill/interest /property against negligence,
mishandling or non —performance during the course of his/ her duties or
otherwise.

12.The appointment of the candidate engaged as faculty /office assistant / attender
in OBC RSETI is subject to his/her medical fitness. Therefore, the management
shall have the right to require him/her at any time to subject himself/ herself for
medical examinations at the OBCRSETI's cost by any registered medical
practitioner of its choice. If in such examination, he/ she is found to be medically
unfit then his/ her contract shall stand automatically forfeited and he/ she is liable
to be terminated by giving him one months notice or emoluments in lieu of notice.

13.1f the candidate desires to withdraw his placement as faculty /office assistant
/attender, he/ she shall give one months notice to the OBC RSETI's of his
intention to do so.

14.1f the candidate absent from work without permission continuously for a period of
15 days or more, he/ she shall be deemed to have abandoned his contract of
faculty /office Assistant/ attender with the OBC RSETI with effect from date of
commencement of such absence.

15.The candidate shall at all times observe the secrecy about any information
coming to his knowledge during the period of his/ her appointment and shall not
take any papers, books, documents, computer software materials or any other
property of the OBCRSETI out of the work place /premises nor shall he in any
way at time disclose, divulge to anybody or make public any information of the



OBCRSETI. He/ she shall be responsible for and shall take care of all books,
computer software materials, documents or any other property /properties of the
OBCRSETI generally and specifically entrusted to him/ her.

16.1f it is found that the candidate had at the time of his appointment as faculty
/office assistant / Attender or thereafter given false information regarding name,
age, percentage of marks, qualification, previous experience, state of health or
any other personal information knowing it to be false, or had knowingly
suppressed any such information, his/ her contact in the OBCRSETI will stand
terminated forth with.

17.The issuance of letter to engage the candidate as a faculty /Office Assistant
/Attender at OBCRSETI does not create any relationship as employee of sponsor
Bank. i.e. Oriental Bank of Commerce.

18.Nothing stated in the letter shall be construed to imply that the candidate is being
absorbed in the services of the OBCRSETI as a regular employee and
consequently entitled to the benefits thereto.



