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THE COTTON CORPORATION OF INDIALTD.
(A Government of India Undertaking, Ministry of Textiles)

KAPAS BHAVAN, Plot No: 3 A, Sector 10, CBD Belapur,
"% NAVI MUMBAI —-400 614

CClI

RECRUITMENT OF GENERAL MANAGER, COMPANY SECRETARY,
ASSISTANT MANAGER (LEGAL) & ACCOUNTS OFFICER

The Corporation having its Head Office in Navi Mumbai and branch offices all
over India invites applications for filling up following vacancies in the following categories :-

SI.No | Name of the | No. of Pay scale Upper age limit
post posts (1DA pattern) ason 01.01.13
(Grade)
(Rs.)

1. General 2 43200-66000 45 yrs.
Manager (E-7)

2. Company 1 24900-50500 40 yrs.
Secretary (E-3)

3. Assistant 1 20600-46500 35 yrs
Manager (E-2)
(Legal)

4. Accounts 16 ** 20600-46500 35 yrs.
Officer (E-2)

** Qut of 16 posts, 1 post is reserved for PH (HH) category candidate. If a suitable
candidate under PH (HH) category is not available the Corporation will consider the
application of PH (VH) or PH (OH) category candidates also for inter-se-exchange of
vacancy. If no candidate of PH category i.e HH, VH, OH category is available, the
Corporation can consider filling of the post reserved for physically handicap by a person
other than disability.

Qualification and Experience:

1. General Manager:

Qualification & Experience:

Graduates with outstanding merit and experience of more than 15 years in Cotton Marketing —
domestic & International, in a responsible position.

OR
MBA from a National level Institute of repute with 15 years marketing experience in a reputed
organization holding a responsible position.

OR
CA/ICWA with 15 years experience in Finance in a reputed organization holding a responsible
position.

2. Company Secretary :

Qualification:- The candidate should be with qualification of ACS/ FCS. Preference will be given
to the candidates with additional qualification of CA/ ICWA/ MBA/ Degree in Law.

Experience:- The candidate should have minimum 2 year relevant experience of Secretarial
work in a reputed organization. Experience in a Public Sector Undertaking will be given
preference.



3. Assistant Manager (Legal) :

Qualification:- LLB (3 years) OR 5 year integrated Law course. However, candidate having
additional degree of MBA/ MMS/ PGDBM wiill be given preference.

Experience:- Experience of minimum of 2 years in Legal department of any reputed
organization.

4. Accounts Officer :

Qualification:- The candidate should have passed final examination of CA/ICWA

Experience:- Post qualification experience of minimum of 1 year in finance/ accounts
department of any reputed organization.

€
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GENERAL CONDITIONS

Only Indian Nationals need to apply. Mere submission of application will not entail right
for claiming appointment.

Reservation/ Relaxation and Concessions:

Reservation/ Concessions for candidates belonging to SC/ ST/ OBC/ PH categories will
be as per Government of India’s guidelines/directives.

Upper age limit is relaxable by 5 years in respect of SC/ ST candidate. Upper age limit is
relaxable by 3 years in respect of OBC (Non-creamy layer) candidates. Non-Creamy
layer certificate produced by the OBC candidate should be validity specific i.e it should
be valid on the date of advertisement OR it should be a recently obtained certificate
(issued on or after 1.04.2012) of not belonging to the “Creamy Layer” in the format
prescribed by the Government of India, from a Competent Authority.

In respect of Persons with Disabilities (PwDs), upper age limit is relaxable by 5 years,
which will be over and above the relaxation admissible for candidates belonging to SC/
ST/ OBC (Non-creamy layer).

Relaxation for internal candidates:

The internal candidates are eligible for age relaxation only, provided they fulfill all other
criteria for direct recruitment. However, they should be presently working in one scale/
post lower than the post applied for with minimum one year experience in lower scale/
post.

Change in Job-Profile and Posting:

The candidate can be posted in any of the offices in India. The Management also
reserves its right to change the job-profile of the candidate at its discretion at any time.

Interested candidates may apply online from 11.00 hrs on 21/01/13 till 17.00 hrs on
5/02/13 on the website www.cotcorp.gov.in after which the weblink will be disabled. The
print out i.e hard copy of the application form alongwith DD of Rs.500 /-of any
Nationalized/Scheduled Bank as application fee should be drawn in favour of “T7he
Cotton Corporation of India Ltd.” payable at “Mumbar” (SC/ ST/ PH candidates
need not send DD)] and enclosures should reach at the following address on or before
22/02/13:

General Manager (HRD),

The Cotton Corporation of India Ltd.,
Kapas Bhavan, Plot No.3 A,
Sector-10, C.B.D Belapur,
Navi-Mumbai - 400 614 (M.S)

The application fee i.e Demand Draft (DD) to be attached with the application is “Non-
Refundable”. Candidates should mention their name and post applied for on the reverse
side of the DD.
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Candidates working in Government/ Semi Government/ Public Sector Undertaking should
send their application through proper channel/ should enclose NOC from the present
employer.

I** Class/ 11" A.C. to and fro railway fare from shortest route will be reimbursed to the
eligible candidates who will be attending the interview, on giving proof of journey.

The Corporation will not be responsible for any postal delays/ wrong delivery/
non-delivery of communication at any stage of the recruitment process.

Incomplete application will be rejected. Mere fulfillment of qualification will not entitle
the person to be called for interview. Canvassing in any form and or bringing in any
influence will be treated as disqualification.

The Corporation reserves the right to shortlist candidates for interview. Management
reserves the right to raise the Standard of Specifications to restrict the number of
candidates to be called for written test/ interview. In case the response is high, the
Corporation may consider conducting written test.

The Corporation reserves the right to fill/ not to fill all or any of the post herein
advertised without assigning any reason and without issuing any further notice. The
Corporation reserves the right to cancel this advertisement either partially/ wholly at any
time, at its discretion without assigning any reason and without issuing any further
notice. Number of vacancies can be increased or decreased, at the discretion of the
management without assigning any reason and without issuing any further notice.

(13) Age, Qualification & Experience stipulated above should be as on 01.01.13.

(14)

(15)

(16)

@an

(18)

No correspondence will be entertained with the candidates not short-listed. Management
reserves the right to reject the application of any candidate without assigning any
reason.

Category (SC/ ST/ OBC/ PH) once mentioned in the application form will not be changed
and no benefit of other category will be admissible later on.

Candidate should ensure that the details filled in the application form should duly tally
with the document enclosed. If any variation is observed in application form and
document enclosed, the candidature of the candidate will be liable to be rejected.
Documents attached with the application form, will be verified only for the candidates
who get shortlisted for interview.

Any legal proceeding arising out of this advertisement shall be subject to the jurisdiction
of the courts in Mumbai (Maharashtra).

Candidate should indicate the aggregate percentage (%) obtained calculated to the
nearest two decimals in the online application. Where CGPA/ OGPA is awarded the same
should be converted into percentage (%) and indicate the same in online application.
A certificate of equivalent percentage of marks certified by the Institute/ University will
have to be attached with the application OR copy of the “Conversion Formula” notified
by the Board/ University for converting grades into percentage (%) has to be attached
with the application form as enclosure.

e @t A/ List of enclosures:
(1) 5= arr @1 o ufafefd/ Certified copy of proof of date of birth,

(2) s = T e yEOTgSl @ ufafafedl/ Copies of mark sheets & Degree
Certificates.

(3) waw & |t aul/AfReRl o ofw gfrat @t ufafafi=l/ Copies of mark sheets of
all years/ semesters of Graduation.




(4)

(5) Ty THTHT/ GISTEIETH/ Tavddl SWGdR & oy Wl av/afiRer @t 8w

(6) wf¥rpa utfErep T gRT SIRT Sirfer waror-u=/ Copy of Caste Certificate issued by

(7) froel ST &1 3¥a YHIU-UF 91 IHH S &1 Fgfa-us aen s daq- e/

(8) FuiRa M # fadwai T y\TT-ux afaa &1 Heifta fawariTar 40% 3 &H A1 891

(9) wiet Ie uige ueM fry 9 €, 9.l dxen/fasg fJenera gRT sfel & FH®e ufcrerd &1

(10) 500/- w9 BT SIS Hael AA/SNERT SFHITART & forv.

HI/smriiesqu/dut Afya IRNeaR & forw | T8l &l ofd sl @ uiifaftl/
Copy of marksheets of all groups for CA/ ICWA/ CS candidates.

gl o ufafaftai/Copy of marksheets of all years/ semesters for MBA/
MMS/ PGDBM/ LLB candidates.

Empowered Authority.

Experience Certificates of the previous jobs and the appointment letter and
latest salary slip of the present job.

ga™ aren faswetirar yATor-u=/ Disability Certificate in the prescribed form
stating that persons suffering from not less than 40% of the relevant
disability.

Arexifard gATT-u= A1 "Conversion Formula" o dxen/are/fasa faemea grT w1
o 1 € @t ufaferfy orm smdes & e et &y, Wherever grade points are
awarded, a certificate of equivalent percentage of marks certified by the
Institute/ University will have to be attached with the application OR copy
of the “Conversion Formula” notified by the Board/ University for
converting grades into percentage (%) has to be attached with the
application form as enclosure.

DD of Rs.500/- for General/ OBC candidates.

e/ Note :-

| TG SR/ P ST &1 gH1oT U f=ifeiRaa umfdrea SRt § 4 {6 g &1 841 =niey/
The caste certificate of SC/ST must be issued by any of the following empowered
authority.

1)

RFer AR/ JuR e AfRge/ RTeEer/ U sged/ uR IU. ge/3Iy - aeter/
wH  Hull daaurlt ARliEe/ Su o rie afeege/ diger AfTse/ PRIBRT
AT /3. FEI® g/ Dist.Magistrate/Addl. Dist.Magistrate/
Collector/Dy.Commissioner/Addl. Dy. Commissioner/Dy.Collector/1st Class
Stipendiary  Magistrate/Sub  Divisional Magistrate/ Taluka Magistrate/
Exec.Magistrate/ Extra Asst. Commissioner.

T IR AR e diwge/ RSt Afge/  Chief  Presidency
Magistrate/Addl.Chief Presidency magistrate/Presidencey Magistrate.

oG AR RT ST dedieler Aol 9 I b W) &b 9 8/ Revenue Officer not below
the rank of Tehsildar.

37 i affer), 9 &3 4 S=ficar a1/ a1 S9ar uRaR |aE=Id: gl &/
Sub-Divisional Officer of the area where the candidate and/or his family normally
resides.



I o fUss T & IHIGAIRI & MgiRT TeMl § S9d /S9at 3 fUss o & Ry & - "aeit
WR" B T B b aR H A UIPHRI §RT SIRT YHAIV-US UK R & 3 oS 97l /07 & 3faid
IREA oldaTel SHIGARI B FeTH YIHRI §RT SR YATO-UF & feral g &4 TR fer=id-1 &
AR 3[UAT HINU-U5 WRdd He1 afey /OBC candidates have to submit caste certificate
issued by the Competent Authority in the prescribed form regarding his/her OBC status as
well as exclusion from "creamy layer”. The candidates seeking reservation under OBC
category should submit a self declaration/ undertaking as per Annexure-I given below in
addition to the certificate issued by the Competent Authority.

. feredar gohs SR B & U s IRGR 31Mal Ivg WRaR gRT [Af¥ad wuw 1feq afeda
a1, |eH w8/ The Competent Authority to issue Disability Certificate shall be a
Medical Board duly constituted by the Central or a State Government.

ANNEXURE-I

Declaration/ Undertaking - for OBC Candidates only

I, son/ daughter of Shri. resident of village/ town/
city district state hereby declare that |
belong to the community which is recognized as a backward class by the

Government of India for the purpose of reservation in services as per orders contained in
Department of Personnel and Training Office Memorandum No. 36012/22/93-Estt. (SCT), dated
8/9/1993. It is also declared that I do not belong to persons/ sections (Creamy Layer) mentioned
in Column 3 of the Schedule to the above referred Office Memorandum, dated 8/9/1993.

Signature of the Candidate

Place:
Date:

Declaration/undertaking not signed by Candidate will be rejected

e Th-1
had I fUsSt onfa F SHfieari F forw =won/ ufasn

H oo B} —mmmo oo ST g/, S Ta/AER -
—————————————— AT - mmmmmmmmo---- T BT T AT §, TARERT AT dRaA/dReA g b H -------
——————————————————————— TS g, S Fiife qn uRiern funT & eriidd smoa W 36012/22/93-
RIOAT (TEAIE) fdie 8.9.1993 # Ay 17 3f<=li & AR WRA WRER §RI WdT H AREAV & YA &
fou fUes @l & wu 4 971 o@ © | g8 W "9iwon $ Sl 2 6 { W delia eriey e e
8.9.1993 &1 JgA! & BicH-3 H IfeetRaa AfRTl/ AT (SHifferR) & Fefda 781 g |

e hdl P TER

T .
ICRIEZE

IEleaR gRT =NYoT/ 9fds IR g¥dieR 9 B UR 3RAIGR fhar sme |
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INSTRUCTION FOR FILLING THE ONLINE APPLICATION FORM

Applications should be submitted online by logging on to The Cotton Corporation of India
website www.cotcorp.gov.in followed by clicking “Recruitment” link. Applications will not
be accepted through any other mode. The online registration will be open from 11.00 hrs on
21/01/13 and closes on 17.00 hrs on 5/02/13, after which the web-link will be disabled.

Candidates should possess a valid e-mail id. Candidates are advised to keep the e-mail id
(to be entered compulsorily in the application form) active for at least one year. No change in
e-mail id will be allowed once entered.

Read the advertisement details carefully & verify your eligibility for the said post and click
on “Apply” and fill up the online application form with your details.

Candidates can apply only once and the applications once submitted cannot be altered under
any circumstances.

General and OBC category candidates should have their DD ready while applying online, as
the DD details would also be required to be entered in the online application form. Without
DD details, application will not be registered.

Candidates should keep the details regarding their educational qualification and job
experience ready with them at the time of filling up the application form as the details will be
required to be filled in the application form.

7). Candidate should indicate the aggregate percentage (%) obtained calculated to the nearest two

8).

9).

decimals in the online application. Where CGPA/ OGPA is awarded the same should be
converted into percentage (%) and indicate the same in online application.

After filling the online application form click on “Submit” to generate print form of
application on which the Application Number (automatically generated by the system) will
also be displayed. The candidates should carefully check all the details filled, before
submitting the form.

Take the print out of the application form (on A-4 size paper), paste a recent passport size
(3 x 4 cms) coloured photograph on the space provided for that purpose and sign in the
application form in the space provided for signature.

10). In case of any problem faced by the candidate in filling up the online application, they may

write to us at E-mail ID - gmhrd@-cotcorp.com.

11). The print out of the application form alongwith DD (if applicable) and enclosures

(i.e relevant certificates as mentioned in the advertisement details), should reach us on or
before 22/02/13 on the below mentioned address:

General Manager (HRD),

The Cotton Corporation of India Ltd.,
Kapas Bhavan, Plot No.3 A,
Sector-10, C.B.D Belapur,
Navi-Mumbai - 400 614 (M.S)

The name of the post applied for, should be superscribed on the envelope.

12). The candidates will have to fill the online application form within 30 minutes time from

successful login, thereafter it will be timed out, hence the candidates are requested to keep all
the details regarding educational qualifications, job experience and details of DD ready with
them before filling up the online application.



